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Guide school staff in using Pythaverse platform

1. Login
Log in to Pythaverse system 
with your account.

7. Reports
Analyzing data from courses, 
classes, contests and more.

5. Courses & Students
Viewing and managing 
courses, orders, teacher and 
students’ information.

4. Licenses & Orders
Viewing and managing 
purchased orders.

6. Contest Management
Tracking and updating contests 
organized on Pythaverse.

2. Dashboard
Viewing and accessing general 
information.

3. Account & Profile 
Managing the user’s 
information on Pythaverse.

8. Help
Supporting users in using 
tools, features and 
documents on Pythaverse.
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Step 2: After reaching the page, click on Login to go to the login 
page.

1. Login
Log in to Pythaverse system with your account

Step 1: Type https: //pythaverse.space/ on Google Chrome search box (recommend).

https://pythaverse.space/
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Step 3: Enter your Username & Password. (Require you to have an existing Pythaverse account )

Enter Username

Enter Password

Click on Login 
after fulfilling your 
account

1. Login
Log in to Pythaverse system with your account

Click the Eye icon 
to show password 
as text.
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2. Dashboard
Viewing and accessing general information

After you login, the website will default to Dashboard. Alternatively, you can click on Dashboard 
on the left menu to access this page.

Here is the list of 
managing pages.

Click on the orange 
button to access the 
corresponding 
managing page.
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2. Dashboard
Viewing and accessing general information.

After you login, the website will default to Dashboard. Alternatively, you can click on Dashboard 
on the left menu to access this page.

Here is the list of 
managing pages.

Click on the orange 
button to access the 
corresponding 
managing page.
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3. Account & Profile
Managing the user ’s information on Pythaverse

The input box with faded 
color cannot be edited.

Click on the 
corresponding input 
box to edit the 
information.

Click on Submit 
to save the edited 
information.

Click on Account & Profile, choose tab Profile to access Account information.
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3. Account & Profile
Managing the user ’s information on Pythaverse
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Click on Account & Profile, choose tab Admin Account to view all the accounts that can access 
this school:

To search for a specific 
account, type the Full 
name, Phone Number or 
User email into the box.

List of the delegation 
accounts which you 
have set up.

Click on > to view more, 
< to return the previous 
list.

Click on Delete to 
remove the 
delegation account.

For adding a new 
delegation account, 
click on Add New.

Click on the column 
headers to sort.

Click on the Full 
Name for viewing 
and editing the right 
for the account.
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3. Account & Profile
Managing the user ’s information on Pythaverse

To access the information and the right of a specific delegation 
account, click on the Full Name of that user:
(Delegation Account screen)

8

Then, a window will be displayed as shown below:

Click on the checkbox 
to remove or add the 
corresponding 
permissions.

The admin account’s 
information.

Click on Save to 
save the edited data

Click on Assign 
Permission to cancel 
and back to the 
admin account list.
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To modify permissions for a specific account, click on Add New
(Admin Account screen):

After that, a dialog box will be displayed as shown below:

3. Account & Profile
Managing the user ’s information on Pythaverse

Click on the checkbox 
to remove or add the 
corresponding 
permissions.

Fill in the new email. (the 
email hasn’t ever been used 
on Pythaverse)

Click on Save to 
save the edited data

Click on Assign 
Permission to cancel 
and back to the 
admin account list.
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To modify permissions for a specific account, click on Add New
(Admin Account screen):

After that, a dialog box will be displayed as shown below:

3. Account & Profile
Managing the user ’s information on Pythaverse

Click on the checkbox 
to remove or add the 
corresponding 
permissions.

Fill in the new email. (the 
email hasn’t ever been used 
on Pythaverse)

Click on Save to 
save the edited data

Click on Assign 
Permission to cancel 
and back to the 
admin account list.
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4. Licenses & Orders
Managing user ’s purchased licenses and orders.
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Click on Licenses & Orders then choose Orders to access and tracking the purchased orders.

Type any kind of the 
information into the box 
then press “Enter” to search 
for the purchased orders.

List of the 
purchased orders. Click on > to view more, < 

to return the previous list.

Click on the Order ID to 
view detail information.

Click on the column 
headers to sort.

Click to view 
order details
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4. Licenses & Orders
Managing user ’s purchased licenses and orders.

11

Click on Licenses & Orders then click on Licenses to view the licenses that you are using.

To search for the owned 
licenses, type the Name of 
the license into the box.

List of owned 
licenses.

Click on > to view more, 
< to return the previous 
list.

Click on the column 
headers to sort.



4.
 L

ic
en

se
s 

&
 O

rd
er

s

4. Licenses & Orders
Managing user ’s purchased licenses and orders.

Click on Licenses & Orders then choose Request Approval for viewing and sending the new 
account creation request.

To search for the sent 
requests, type 
Request ID, Date or 
Status.

List of sent 
request

To create a new account 
creation request, click on 
Request Account 
Creation.

Click on the column 
headers to sort

12

Click on this symbol 
button to open 
options.

Click on > to view more, 
< to return the previous 
list.
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4. Licenses & Orders
Managing user ’s purchased licenses and orders.

13

For making a new account creation request, click on More, then choose 
Request Account Creation (Request Approval screen).

After that, a dialog box will be displayed as shown below:

Click on Download 
Sample File to 
download the 
requested sample file.Click on Choose File to 

upload the request form.
(Note: The file must meet 
the requirements as 
specified in the sample file.)

Click on Upload 
to complete the 
request.

After uploading the 
requested file, the data 
list will be shown here.

Click on Close to 
cancel the request.

Click on > to view more, 
< to return the previous 
list.
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4. Licenses & Orders
Managing user ’s purchased licenses and orders.
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Request Account Creation (Request Approval screen).

After that, a dialog box will be displayed as shown below:

Click on Download 
Sample File to 
download the 
requested sample file.Click on Choose File to 

upload the request form.
(Note: The file must meet 
the requirements as 
specified in the sample file.)

Click on Upload 
to complete the 
request.

After uploading the 
requested file, the data 
list will be shown here.

Click on Close to 
cancel the request.

Click on > to view more, 
< to return the previous 
list.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To search for the course, 
Enter the “Course Name” 
then click Enter.

List of registered 
courses.

Click on > to view more 
courses, < to return the 
previous list.

Click on Courses & Students, then select Courses Management to access and modify courses.

Click on course 
name to managing 
enrolling user.

Click on the column 
headers to sort.

Click Export to Excel to 
download the list of 
registered courses.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To register a course for students or assign a teacher to teach the course, scroll 
back up to the Enrolled Courses section, click on the course name you want 
to enroll. (Course Management screen):

To search for a user, 
type in ID, Name, 
Email or Role into 
this search box.List of users 

already enroll 
the course.

Then, you can see a dialog box:

Click on > to view more 
courses, < to return the 
previous list.

Click Enroll Users to open 
the student or teacher 
enrollment panel.

Click to save 
the enrolled 
user list as 
excel file.

Click to open 
selection box and 
filter the list by Role 
or Group.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To enroll students or teachers into the course, click on Enroll users.(Course 
details screen):

Click Manual 
Selection to enroll 
the users manually.

List of users 
already enroll 
the course.

Then, you can see a dialog box:

After selecting the users, click 
Add or Remove the users.

Click to open the selection 
and filter both enrolled users 
and available users.

Click to open the selections and select Group 
and Assigned role before enrolling the users.

List of available 
users ready to 
enroll the course.

Click to select the user.

Click Close to exit.

The course 
information

The license only counts 
number of enrolled 
students. (not include 
teachers)

To search for a user, click 
into the search box and type 
Name or User’s email.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

Click on Courses & Students, select Teacher Management to manage responsible teachers.

List of subject 
teachers.

Click on > to view more, 
click < to return the 
previous list.

Click More to view 
more options.

Click on the name 
of the teacher to 
view or modify 
information details.

To search for the teachers, 
Enter the Teacher ’s name 
or email.

Click on the column 
headers to sort.

Click Add new to 
open Create new 
teacher dialog box.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To view and modify Teacher’s information, click on the 
corresponding teacher’s name: (Teacher Management screen)

Then, here is what you can see:

To edit the teacher’s 
information, click on the 
Pencil symbol.

Click Teacher to 
back to the list.

Here is the detailed 
information of this 
teacher.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To view and modify Teacher’s information, click on the Pencil Symbol: 
(Teacher detailed information screen)

Edit the teacher’s 
information in the 
corresponding 
input box.

Fields marked with 
* are mandatory.

Click Reset Password and 
type the password in the box 
if you want to update 
password with the edited 
information.

Click Save to Submit 
the edited information.

Click Cancel to close 
the dialog box.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To add a new Teacher, click on More and select Add New: (Teacher 
Management screen)

Then, a dialog box will be displayed as below:

Edit the teacher’s 
information in  the 
corresponding input box

Fields marked with * 
are mandatory.

Click on Save to 
submit.

Click Close to cancel and 
close the dialog box.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

After successfully creating a new teacher account, a dialog box appears to confirm in sending 
login details to the user’s email:

Click here to show 
password.

Click Send Email to 
send login credentials to 
the user’s email.

Click Close if you don’t 
want to send the login 
credentials.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

Click on Courses & Students, select Student Management to manage students’ information.

List of students. Click on > to view more, 
click < to return the 
previous list.

Click More to view 
more options.

Click on the 
student’s name to 
view or modify 
information details.

To search for the teachers, 
Enter the Student’s name 
or email.

Click on the column 
headers to sort.

Click Add new to 
open Create new 
student dialog box.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To view and modify Student’s information, click on the 
corresponding student’s name: (Student Management screen)

Then, here is what you can see:

To edit the student’s 
information, click on the 
Pencil symbol.

Click Student to 
back to the list.

Here is the detailed 
information of this 
student.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

Edit the teacher’s 
information in the 
corresponding 
input box.

Fields marked with 
* are mandatory.

Click Reset Password and 
type the password in the box 
if you want to update 
password with the edited 
information.

Click Save to Submit 
the edited information.

Click Cancel to close 
the dialog box.

To view and modify Student ’s information, click on the Pencil Symbol: 
(Student detailed information screen)
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To add a new Student, click on More and select Add New: (Student 
Management screen)

Then, a dialog box will be displayed as below:

Edit the student’s 
information in  the 
corresponding input box

Fields marked with * 
are mandatory.

Click on Save to 
submit.

Click Close to cancel and 
close the dialog box.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

After successfully creating a new student account, a dialog box appears to confirm in sending 
login details to the user’s email:

Click here to show 
password.

Click Send Email to 
send login credentials to 
the user’s email.

Click Close if you don’t 
want to send the login 
credentials.
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To add a new Student, click on More and select Add New: (Student 
Management screen)

Then, a dialog box will be displayed as below:

Enter the student’s 
information in the 
corresponding input box

Fields marked with * 
are mandatory.

Click on Submit 
to save.

Click Close to cancel 
or close the dialog 
box.

2

1
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5. Courses & Students
Viewing and managing courses, teachers’ information and students’ information.

To add a new Student, click on More and select Add New: (Student 
Management screen)

Then, a dialog box will be displayed as below:

Enter the student’s 
information in the 
corresponding input box

Fields marked with * 
are mandatory.

Click on Submit 
to save.

Click Close to cancel 
or close the dialog 
box.
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6. Contest Management
Tracking and updating contests organized on Pythaverse.

List and schedule of 
competition that have taken 
place or are currently ongoing.

To search for contests’ 
information, enter the “Contest 
name” into the input box.

To view all the contests, 
click on View All.

Click on column 
headers to sort.

Click on the contest 
name for viewing 
detailed information.

Click on > to view more 
courses, < to return the 
previous list.

Click on Contest Management then select Contests to track and access contests managed by 
Pythaverse:

Click the button on the 
corresponding row, 
then choose the option 
to manage the contest.
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6. Contest Management
Tracking and updating contests organized on Pythaverse.

List of organizers.

To search for an organizer, 
enter the “Email”  into the input 
box.

To add a new organizer 
user, click on Add 
Organizer.Click on column 

headers to sort.

Click on Contest Management then select Contests to track and access contests managed by 
Pythaverse:

Click Enable/Disable to 
enable/disable respectively 
organizer’s permissions.

Click on > to view more 
courses, < to return the 
previous list.
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6. Contest Management
Tracking and updating contests organized on Pythaverse.

To add a new organizer, click Add Organizer (Organizers screen).

Then, a dialog box will be displayed as below:

Click to view and select 
the user that is eligible to 
become an organizer.

Click Add to 
complete.

Click Close to cancel 
or close the dialog 
box.
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6. Contest Management
Tracking and updating contests organized on Pythaverse.

To add a new organizer, click Add Organizer (Organizers screen).

Then, a dialog box will be displayed as below:

Click to view and select 
the user that is eligible to 
become an organizer.

Click Add to 
complete.

Click Close to cancel 
or close the dialog 
box.
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Click on Reports to reach the analyzed information.

Click on the options to 
view corresponding 
information.

7. Reports
Analyzing data from courses, classes, contests and more.
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7. Reports
Analyzing data from courses, classes, contests and more.

List of the reports for the 
corresponding selection. All 
the section below will be 
affected by your selection.

Click to select 
the course.

Click apply the filter.

Click Overview Report to view the analysis about the course progress of 
students and teachers

Click to 
choose the 
time periods.

Click to select the 
group which belongs 
to the course.

Click to select 
role.

Click to download the 
data as an Excel or 
CSV file.

Then the page will direct you to the report board like this:

Click to go back 
previous screen.
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7. Reports
Analyzing data from courses, classes, contests and more.

List of report about number of 
users/leanbots which have been 
enrolled/used in this school.

Click Summary Report to view the analysis about the course progress of 
students and teachers

Type something here to 
search for it. Click More to view 

more options.

Then the page will direct you to the report board like this:

Click to 
choose the 
time periods.
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7. Reports
Analyzing data from courses, classes, contests and more.

List of report about number of 
users/leanbots which have been 
enrolled/used in this school.

Click Summary Report to view the analysis about the course progress of 
students and teachers

Type something here to 
search for it. Click More to view 

more options.

Then the page will direct you to the report board like this:

Click to 
choose the 
time periods.
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Click on Help to get redirected to the page to find guide and reference documentation:

8. Help center
Supporting users in using tools, features and documents on Pythaverse.
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8. Help center
Supporting users in using tools, features and documents on Pythaverse.

After that, the website will redirect you to the page for guidance on user inquiries and 
frequently asked questions, as shown below:

List of topics and questions, 
along with reference guides.

Click on the question to 
access the corresponding 
documentation. Click on Explore More or 

“Topic name” for finding 
related questions.

Enter the content you want to 
search for, then press Enter or 
click on the  icon to search.
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8. Help center
Supporting users in using tools, features and documents on Pythaverse.

After that, the website will redirect you to the page for guidance on user inquiries and 
frequently asked questions, as shown below:

List of topics and questions, 
along with reference guides.

Enter the content you want to 
search for, then press Enter or 
click on the  icon to search.

Click on the question to 
access the corresponding 
documentation.

Click on the topic name to 
collapse or expand the 
content.
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8. Help center
Supporting users in using tools, features and documents on Pythaverse.

After clicking on the question, user will get redirected to the guidance page like this:

The content of 
the guidance.

Related documentation.

Related tags.

Rate the guide for 
better improvement.

Share the post.

Click on this if you haven’t 
satisfied with the answer. 
Contact Pythaverse.
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8. Help center
Supporting users in using tools, features and documents on Pythaverse.

Instructions for using the Text-based guide section.

Table of content 
for this guidance.

Click to print this 
document.

The content of 
this guidance.



1.
 L

og
in

2.
 D

as
hb

oa
rd

3.
 A

cc
ou

nt
 &

 P
ro

fil
e

4.
 L

ic
en

se
s 

&
 O

rd
er

s
5.

 C
ou

rs
es

 &
 S

tu
de

nt
s

6.
 C

on
te

st
 M

an
ag

em
en

t
7.

 R
ep

or
ts

8.
 H

el
p 

Ce
nt

er

School Workspace
User guide
Version 0.3


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23
	Slide Number 24
	Slide Number 25
	Slide Number 26
	Slide Number 27
	Slide Number 28
	Slide Number 29
	Slide Number 30
	Slide Number 31
	Slide Number 32
	Slide Number 33
	Slide Number 34
	Slide Number 35
	Slide Number 36
	Slide Number 37
	Slide Number 38
	Slide Number 39

